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Need Help?

Phone: 855-EXAMITY (855-329-6489)
India: +91 000 8009191077

Australia: +612 8520 3169

Ireland: +353 1800 832 210

England: +44 800 086 8080

Email: support@examity.com

Live Chat available from your Examity dashboard
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TECHNICAL REQUIREMENTS:
Before your exam, please confirm you meet Examity's technical requirements.

* Browser: Google Chrome, please disable your pop-up blocker.

* Equipment:

- Desktop, laptop, or Chromebook (tablets are not supported)
- Built-in or external webcam

- Built-in or external microphone

- Built-in or external speakers

* Internet: A required upload and download speed of 2Mbps, with 10Mbps recommended.

Creating Your Profile

The first time you attempt to access Examity, you will be prompted to create your profile. Profile creation is a
very quick process.

1. Provide key contact information for your profile.

Set up your profile

@ 244 vourinformation Tell us a bit about you
2 | Upload your Photo ID First Narme
Andy

3 | Create challenge questions

Last Name

4 Submit your digital signature Musan

Email Address
Not sure what to da?

amunoz@examity.com
Our support team is available
24/7,365 days a

Phone Nurber
& support@esamity.com

 uni
B

. W4 somiz34ser

i Time Zone & Clack

44 800-086-8030 (Tol Free)
i Automatically Set Time Zone

ndia

91071 (Toll Free)

(UTC-5:00) Eastern Time {US and Canada)

e
1 800432:210 (Tol Fres)
@D vsea24Hourclock

NEXT

TIP: Confirm that your time zone reflects the location in which you will be testing.
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2. Upload a picture of yourself or your ID. Please note, for verification purposes, you will need to bring this ID
with you every time you take a test.

Set up your profile

o Add your information Photo ID
Use the buttons below to take or upload a photo of yoursell
2 Upload your Phota ID

3 Createchallenge questions

4 Submit your digital signature @ or [I]

TAKE A PICTURE UPLOAD AN IMAGE
Not sure what to do?

Qur support team is available
24,7, 365 days a year!

& support@examity.com

., United States
+1617-5006524

3. Select and answer three challenge questions.

Set up your profile Challenge Questions

v ) Add your information
v ) Upload your Photo ID

@ create chalienge questions

Not sure what to do?

. Support Phone Number

&= support@examity.com

COMPLETE PROFILE SETUP

Your profile has now been created. You should see a confirmation screen. Please select “Check if your system
meets Examity requirements” before proceeding to the exam dashboard.

examity:

Your profile has been created

Is this the computer you'll be using during the exam? If s we strongly 2 2ge

CHECK IF YOUR SYSTEM MEETS EXAMITY REQUIREMENTS

SKIP TO EXAMS DASHBOARD
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Navigating Your Dashboard

Once your profile is created, you will be directed to the Examity dashboard.

Engineering - John Smith Engineering ~ John Smith Engineering ~ John Smith

Exam 4 Exam 5

Exam 6

(@ Exam not scheduled @ Exam not scheduled (@ Exam not scheduled

() Window Feb 19,2021 1:00 PM - Feb () Window Feb 19,2021 1:00 PM - Feb

G Window Feb 19,2021 1:00 PM - Feb

28,2021 01:00 PM 28,2021 01:00 PM 28,2021 01:00 PM

[] ExamEntry Deadline Feb 25,2021 [] Exam Entry Deadine Feb 28,2021 [] Exam Entry Deadline Feb 25,2021
@12:30 PM @12:30PM @12:30 PM

(@ Exam Duration 45 Minutes @ Exam Duration 45 Minutes (@ Exam Duration 45 Minutes

iZ View Exam Rules

iii

View Exam Rules

View Exam Rules

Schedule Exam Schedule Exam Schedule Exam

The Examity dashboard is where you will schedule, reschedule, cancel, and start exams. In
addition, your dashboard offers access to edit your profile information.

Taking Your Exam
On the day of your exam, locate the exam card and select “Connect to Proctor.”

Your Exams

Examity Product Demo - Instructor: IS-Admin-Instructor-US-1

Examity Product Demo - Instructor: IS-Admin-Instructor-US-1 _

Live Premium - Demo

Auto Premium - Demo

CONNECT TO PROCTOR START EXAM

You will be sent to a new screen where you will be asked to run through a few steps to confirm you meet our
technical requirements, verify your identity, and approve our user agreement.

REMINDER: Before you start your exam, please confirm that you are accessing Examity through Chrome. If
you are not using this browser, please restart your exam session in Chrome.
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1. System Check: Examity will confirm you meet our technical requirements.

System Check

Let's run a quick check to make sure that your system meets the requirements to ensure you can begin and complete your exam withaut interruption

Webcam Microphone Operating System

Browser Internet Speed

Next

2. Browser Extension: Please follow the prompts to add the Examity extension to your browser. Then click
“Next.”

Install the Examity Extension

Good luck on your exam! We have a few quick steps to follow on the coming screens, so please take the time to complete each one.
In order to start your exam, you'll need to install the Examity Extension, gramt us a few permisions, and verify your identity.

Click the button below to begin,

ADD EXTENSION

Chrome Exlensions Help

REMINDER: Because we automatically delete the extension at the end of your session, you will need to
complete this step every time you test.
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3. Identity Verification: A pop-up will appear to give Examity access to your camera; please select
“Allow.” Once ready, click “Take Picture” and then “Use Photo” to upload an image and continue.

ID Photo Verification

Click "Allow" to turn on your camera, place your face clearly in the frame and then click on the “Take Picture” button to
capture your face. You can retake if you don't have a clear image. Once you're happy with it, click “Use Photo

RETAKE PICTURE

USE PHOTO

Examity will also prompt you to take a picture of your ID. Please choose “Allow” to give Examity access to
your camera. Once ready, click “Take Picture” and then “Accept ID"” to upload the image and continue.

ID Card Verification

Click "Allow" to turn on your camera, place your face clearly in the frame and then click on the “Take Picture” button to
capture your face. You can retake if you don't have a clear image. Once you're happy with it, click *Accept ID”

Profile ID

RETAKE PICTURE

ACCEPT ID

4, Challenge Question: Answer a previously selected challenge question. Once you have entered your
answer, click “Next.”

Your Challenge Question

You'll have 3 chances to answer this question. If you get stuck, we can help you out

What is the middle name of your oldest child?

Your Answer

NEXT
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5. Review Rules: Take a moment to review all exam rules and special instructions. If your instructor
uploaded materials for this exam, you will download them under “Download Exam Support Files.” Then,
click “I'm ready.”

Prepare for your exam

It's impertant to make sure your space is prepared before the proctar session starts. Pay special attention to any Special Instructions you may be given here

o Review the exam rules and guidelines e Review Special Instructions

Clear your desk and the surrounding area

Students can have drink on desk on table

Stay connected to a power source

Mo phones of headphones

No dual monitors

Handheld calculater

Scrap paper

Open book

Bathroom breaks

Drink on desk.

Online caloulator

I'M READY

6. User Agreement: Next, read and agree to Examity's user agreement by clicking “l agree and I'm ready to
begin the exam.”.

User Agreement

Take a moment to review these important items.

1. You understand that by using any of the features of the Examity web site and services, you act at your own risk, and you represent and warrant that (a) you are the enrolled
student who is authorized to take the applicable exam and (b) the identification you have provided is completely accurate and you fully understand that any falsification will be
a violation of these terms of use and will be reported to the appropriate university or test sanctioning body.

2. You agree that you will be held accountable for any and all infractions associated with identity misrepresentation and agree to participate in the disciplinary process
supported by the university or test sanctioning body should any such party make any request of you

3. You also certify that you are not accepting or utilizing any external help to complete the exam, and are the applicable exam taker who is responsible for any violation of
exarm rules. You understand and acknowledge that the applicable university or test sancticning body will supply all exam rules, and the company will have no responsibility
with respect thereto. You agree to participate in the disciplinary process supported by the university or test sanctioning body should any such party make such request of you
in connection with any viclation of exam rules

4. You also acknowledge that your webcam and computer screen may be monitored and viewed, recarded and audited to ensure the integrity of the exams, You agree thai no
one other than you will appear on your webcam of compuler screen. You understand acknowledge that such data, along with your 1est answers, will be stored, retrieved,
analyzed and shared with the university or lest sancliening body, in our discretion, to ensure the integrity of the exams

| AGREE AND I'M READY TO BEGIN THE EXAM

| do not agree
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7. Share Your Screen and Launch: At this point, you'll be prompted to share your screen. Select your screen,
then click “Share.”

Choose what to share

chrome-extension://geapelpefnpekodnnlkcaadniodlgebj wants to share the contents of your screen.

a Entire Screen Window Chrome Tab

Cance

Once you've enabled screenshare, click “Launch” and we will take you to the test platform.

Sharing Your Screen
You're ready to connect with Examity! Now, you'll connect your screen so we can proctor your exam

A new window will open for this step.

-

Click LAUNCH Select the SCREEN Choose SHARE
below to share to begin

LAUNCH
You can process
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8. Connect to Proctor: You will now be connected to a proctor. (If you are accessing Examity via a learning
management system, you may see a slightly different screen first. Simply log into that system, then you will
see the Examity screen.) You will see the sidebar launch with your proctoring instructions, exam rules, your
webcam feed and on-screen notification/confirmation that you're in the queue and waiting for your proctor
to connect to the session. Once your proctor arrives, he/she will walk you through the ID verification process
and instructions to access your exam.

Acme LMS Testing Platform Login ~ Courses.
Proctoring Instructions

Acme LMS

Inserting your password

Password
INSERT pASSWORD /@

rec S
Waiting for Proctora.
Expected waittime

less than 5 minutes

9. Insert Password: After authentication and pre-test procedures, your proctor will instruct you to insert the
exam password. Simply click “Insert Password” and Examity will automatically fill the exam password. A
pop-up box will reconfirm that the password has been entered correctly. If the password does not appear,
refresh the page and click “Re-insert your exam password.” You will then click the *Start Exam" button.

Proctoring Instructions

What now?

You can now insert your password using the
insert password button below into your LMS
and take your exam. If you have questions
check the Help tab above.

@ Ente

Start Exam
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How to Use the Examity Sidebar
The Examity sidebar provides one-click access to everything you need for proctoring, including inserting
the password, instructions, rules, and ending your exam.

The Home icon on the left has instructions based on where you are in the proctoring process.

E B ® v k-
\_/

Proctoring Instructions

What now?

The Chat icon allows you to chat with your proctor. If you have a message waiting, you will see a red number
bubble next to this icon.

Help and Tips

Did your exam password fail to work?
Its possible you were not on the carrect page,

try navigating to the exam login or passwerd page
and try the buttan below.

INSERT PASSWORD @

Waiting te Chat

Hello, Ren!

An Agent is on tha way.

Cancel Chat Request
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The Help icon will show you the standard rules, additional rules, and special rules. The down arrow will
allow you to collapse (and later expand) the Sidebar.

Help and Tips
Did your exam password fail to work?

Its possible you were not on the correct page, try
navigating to the exam login or password page
and try the button below.

Is a portion of your exam being covered by
this sidebar?

The right and left arrows allow test-takers to place the Sidebar on the left or right of their screen.

M

Help and Tips

am password fall to work?

B e

Help and Tips

Did your exam password fail to work?

Is:a portion of your exam being covered by

this sidebar
4

&
Start Exam

10
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Completing Your Exam

1. Submit Your Exam: Once you have completed your exam, notify your proctor and they will walk you

through the submission procedure. You will click the Submit button and then click the “End Proctoring
Session” button.

i ey i s s ey

(o) ®@ v K= ol
v Labor Day and Thanksgiving -

April Fool's Day and Labor Day Proctoring Instructions

7. Compare and contrast the Democratic Party and the Whig Party of the 1830s and 1840s. Focus on two of the foll What now?
government in the economy, social reform, westward expansion.

Once you have finished taking your exam
and you are sure you have submitted all
required documents you can end your
proctoring session by clicking the End
Proctoring Session Button

8. In what ways did economic conditions and development in the arts and entertainment help create the reputation o END PROCTORING SESSION *
Twenties?

Reinsert password

2. Take a Brief Survey: Your opinion is important to us and we are constantly working to improve. Complete
the short survey and then click “Submit.”

We at Examity value your opinion and greatly appreciate your feedback.

Course Name: Examity Course Exam Name: Examity Exam
1. How smooth was your proctoring experience?
Rough 1 2 3 4 5 6 7 8 9 (# Very Smooth
2. What is the greatest way for us to improve your proctoring experience?

v Wouldn't change a thing
Better trained proctors
Make more user friendly

Faster connection
3. How likely would you suggest Examity to a student who needs proctoring?

Never 1 2 3 4 5 6 7 8 9 Very Likely

3. Close Out Examity: You may now close out of Examity. This will uninstall the Examity extension.

n



